
 

 

 

 

 

 

 

 

 

 

GUILFORD COUNTY VENDOR SELF SERVICE 

 

Submitting Your Bid  

And  

Checking Your Bid Submittal 

 



Submitting Your Bid 

 

1.    All Respondents who plan to submit a proposal must register in the Guilford County’s Vendor Self 

(VSS) System. Instructions to register, update registration and submit bids are available at 

https://www.guilfordcountync.gov/our-county/purchasing/vendor-self-service-vss-program  

    

 

2.    Electronic responses should be made through Guilford County’s Vendor Self Service automated 

bidding system at: https://guilfordcountync.munisselfservice.com 
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3.   You may search for bids using the bid number, bid description or bid status. Search results will 

include all bids that match the entered criteria.  

    

 

  

 

 

 

 

 

 



4.   Once you have opened the bid, click on Create Bid and follow the instructions for each tab. Be sure 

and click on the attachments tab to review and/or download 

 

 

5.   To complete the items portion of a submittal, open the items tab to enter pricing for each line. 

Use the provided line description, unit of measure and quantity to complete the entries for each 

line.  

 

 

 

 

 

 



6.   To upload an attachment to your bid, go to the attachment tab and select the attachment by 

using the browse button to select the file you want to upload.  

 

7.    To complete an electronic submittal, be sure to click the “Submit Bid” button. Your response will 

not be part of the submitted responses until submitted via the “Submit Bid” button.  

 
 

 

 

 

 



Checking Your Bid Submittal 

1. Under Bids, click on the bid number   

 

 

2.    Beside “Proposal Status” your status should show Submitted. Submitted in the status line 

indicates valid bid response has been entered and is valid for consideration in the bid process. 

         

 

 

 

 



3.    Other Status such as Pending, are not viewable by the buyer at award time. Those responses 
cannot and will not be awarded to. The only valid awardable status on a response is submitted. 
Make sure all your bid responses you want considered for an award are submitted.  

  

4.   You may “Search bid Results”, to view information to include Due Date, Opening and Status  

               

 

 

 

 

 

 


